


DND/ACL Memorandum of Understanding

Roles & Duties of ACL Liaison

How to be a Virtual Liaison

Assessing what constitutes a “healthy” SSC

Mandatory Forms & Submissions

MPC4900

ACC9

LSA Funding Process

Registration & Screening

Forms & Step by Step Process

2



Budgets & Finances

Working with the CO

CRA Registration

Reviewing Banking Arrangements

Effective Speaking

What are the ACL Responsibilities?

Honours & Awards

Encouraging and Making Nominations
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New MOU ratified 26June2020

Replaces 2005 MOU

Latest Evolution in 1941 Partnership between DND & 

Leagues 1

Outlines Shared Roles & Responsibilities

Will Oversee, Guide & Enable Interactions between 
participants at all Levels

Available in League Member Resources aclmb.com
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The Leagues concur with the following shared 
Roles & Responsibilities:

Participate in a mutually concurred upon 
consultative framework;

Recommend, supervise & assist SSC’s;

Supervise & account for the provision of facilities by 
SSC’s, when not provided by CAF;  2

Supervise & account for the provision of financial 
support, when not provided by CAF;

Supervise & account for the provision of material, 
when not provided by CAF (e.g., training aids, 
equipment, band instruments, food, etc.);
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Supervise & account for the provision of 

transportation for cadet activities when not 
provided by CAF;

Engage with private industry, NGO’s, provincial & 

municipal governments;

Support communications activities;

Support awards, recognition, bursaries & grants for 
cadets & cadet squadrons; and

Provide other support upon request (e.g., 

administrative, insurance, when not provided by 
CAF
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Interface between SSC & Provincial Committee

Face of the Provincial League at Local Level

Work with SSC to answer policy & procedure 
questions

Conduit for flow of information between SSC & other 
levels of ACL

Assist SSC with resolution of difficulties or issues 
that arise.  Consult/escalate to other levels as 
required

Provide monthly reports to Region Senior Liaison 
on Squadron status 
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Assist SSC with governance issues
Squadron Sponsoring  & Parent Committee structures

CRA Charitable Registration & Incorporation
Banking arrangements (signing authority & credit cards)
Budget process,  in conjunction with CO

Succession planning (SSC Executive)

Assist SSC & Staff with awareness, preparation, timely 
submission & updates of all League required documentation & 
applications

Registration & Screening
MPC4900

SSC assessment
ACC9
National courses & events

Provincial & National scholarships
Cadet & volunteer honours & awards

8



Squadron Sponsor & Sponsoring Committee 

Annual Commitment Form Due by 30Nov

Confirmation to support Squadron in accordance 
with ACL & MPC rules & procedures

Regular updates to Identify & provide contact 

information for SSC officers & members   3
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Prepares output of SSC Statement of Receipts & 
Expenditures

SSC identification

Statement of Income

Statement of Expenses & Surplus (Deficit)

Balance Sheet (Assets & Liabilities)

SSC financial management tools

Investment & Fixed Asset management

Revenue & Expense journals

Claims Tracker

Budget preparation & Tracker

CRA T3010 Financials

Financial Transparency   4, 5
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Local Support Allocation (LSA) was approved in 2006 
replacing Cadet Contingency & Band Grants

Intended to offset eligible expenses

Category 1 – Optional training activities

Category 2 – Optional physical activities

Category 3 – Administrative support

Contributions to ACL and/or gifts not eligible 

Squadron allocation for financial relief based on official 
number of cadets

$600 per Squadron plus $15 per cadet for eligible expenses 
in category 1 & 3, plus

Additional $30 per cadet exclusively for eligible expenses in 
category 2
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LSA claims submitted through CO includes 

certification that SSC is in agreement

Additional LSA allocation for Covid19 temporary 
relief announced in April, 2020 based on:

$1,500 per squadron not housed in DND facilities

$500 per squadron housed in DND facilities
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Step by Step Procedure

All volunteers must be screened.  Screened volunteers are ACL 
members & covered by League insurance

Forms returned to SSC screening coordinator

Completed Volunteer Screening & Registration Application 
Form

Completed online criminal record check by Sterling Talent 
Solutions ($26 plus tax fee)

Current jpg photo sent by email

Credit check may be required for certain positions

References to be called by SSC screening coordinator

Interview (in person) by SSC Chair & screening coordinator

Completed forms (1st 2 pages) to Provincial Coordinator

Screening renewal required after 5 years
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CRA Review of ACL Charity Compliance 
Nationwide

In Manitoba only 8 SSC’s are registered 
charities and have BN’s that are subs of 
ACL(MB) #   6

Incorporated SSC’s cannot be recognized as 
an internal division.  Must have own BN.  
Only 1 SSC is Incorporated (#182)

Unregistered, unincorporated  SSC’s have 
three options:
• Amalgamate with PC

• Internal Division of PC

• Incorporate and become separate legal entity
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Need Preference from 16 SSC’s
8 SSC’s priorities for 2020_21

#6, 50, 158, 179, 191 249, 301, 303

Incorporate and Become a Separate Legal Entity
Submit new governing documents showing that they are established as 
legal entities with charitable purposes
File own T3010 as well as ACC9 to PC

Unincorporated Internal Division of PC
Extension of and under the authority of PC
Registered with letter of good standing from PC
File own T3010 as well as ACC9 to PC

Amalgamate with PC
SSC operates as program of PC
Amalgamated charity retains and uses 1 BN
PC consolidates ACC9’s and provides T3010 to CR
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Since early 90’s ACL have conducted National 

Effective Speaking program

Competitions at local, provincial & national levels

Covid19 halted in person competitions

National competition will not take place; virtual 
competition being pursued

DND developing 5 week program based on summer 

program they delivered

Will be delivered virtually, through DND, to all 3 
elements

ACL developing logistics for virtual competitions
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Important to recognize, celebrate & reward volunteers & cadets

Liaison role to encourage nominations from SSC for National & 
Provincial awards

National Awards: (ACC50 Form): Nominations due National Office 
by 31March

Certificate of Honour; exemplary service for League members, at 
any level, over extended period of time

Certificate of Merit: League member at any level for meritorious 
service over a brief period, or a specific project or contribution

ACL Long Service Medal(ACC63); 10 or more years of volunteer 
service to the League.  Initial Medal @ 10 years with bars for 
subsequent 10 years

ACL Certificate of Recognition: CF personnel and other persons or 
organizations that have provided outstanding service to ACL

Special: Presidential Certificate to recognize squadron staff & 
SSC’s providing creative & innovative programs during Covid19

New: Air Cadet League Certificate of Volunteer Service
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ACL(MB) Awards: Nominations to ACL(MB) H&A Chair by 
1Aug

Honourary Air Marshall Award: individuals for exceptional 
personal achievements which have motivated & inspired 
Manitoba youth

Chair Medal of Distinction: 

Meritorious Service Award: recognizes meritorious service 
to Manitoba air cadet program by a CIC Officer

E.M. Bradshaw Award: awarded to most proficient SSC
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Numerous provincial awards based on STC performance

Air Cadet Service Medal (Form ACC56
Initial Medal & undress ribbon after successfully completing 4 years 
continuous  honourable service

Gold Bar & Rosette for each additional year of service beyond 4 years

Application to & paid by ACL(MB) for current cadets

Application  for former cadets through National Office (ACC57)

National Scholarships (https://aircadetleague.com)
Educational Scholarships applications (ACC64) due 1June

Continuation Flying Awards for grads of Power Pilot Course (ACC68)

Provincial Scholarships (aircadetleaguemb.ca)
Qualifications & application process on web site

Applications due to ACL(MB) by 30Jun
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Most important parts of the Liaison’s job are to 
maintain contact with your squadron and to 
provide a conduit for information both ways

So what is a “Healthy SSC”?
Properly constituted; 5 members & strong leadership 

Constitution and By-Laws

Screened & Registered Volunteers

Effective Financial Management Processes

Timely submission of MPC4900

Timely submission of ACC9

CRA Compliance

Recognizes Volunteers

Works well with CO & Staff
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Walk Through of information & resources 
available on aclmb.com and aircadetleague.com 

(Dale)
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